
. 15. Mrs. Bobbie Ware I" T ~ ,  "" 
Department of  Mmran Resources - 
Adininistrative field Services Roam 407-A 
47 Tr3.ni-h Ave. Chief '656-4457 

Division of Benefits Rqments 
" o r k i n "  Tlf,. 

7 . A C T I O N  R E Q U E S T E D  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 

N O  FURTHER ACCUMULATION ANTICIPATEC 

__- Refngee Assistance Files --- 
''What is the func t ion  of  the off ice  i n  which t h i s  record series i s  created? 

The Division of Benefits Fqments, headed by the Director, is responsible for  super- 
vising and regulating the Assistance Programs for  hd igents  i n  the State. 
are: 

Included 

1, the  Assistance Prograd which provlde,focd and monetary assistance 

2. the Assistance Program which provides Medical Care for  hd igents  
(Assistance Papent  Section) 

(Medical M e f i t s  Section) .. 
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YES NO 

13. Is t h i s  t he  Record Copy of t h e  se r i e s?  

14.  I s  t he re  a duplication o f ' t h i s  series i n  another o f f i c e  o r  agency? 
i '  
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I , l  rx l .  ;,u ' 1 ' I"..' 
If.' Is %M''.informa;ion Coht'ai%& id t h i s  s e r i e s  ever summarized or published? 

16. Does the  s e r i e s  contain c l a s s i f i e d  information'requiring i%i~uZty~handl ing?  .~ ~ . - 'h], .. -. . .  [ 1 

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  'and p&6edu?&s?''-:y-.;[~ f~ , [XI 

Attach copy of  summary o r  publication. . . .  
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18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  s e r i e s  (o r  major portion of it) regularly microfilmed? If yes ,  why? 

20. Does the  record s e r i e s  provide data a s  input t o  an EDP f i l e ?  

21. Does the  record s e r i e s  cdntain dockenta t ion  produced as EDP p r in tou t?  
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22. Has the  Federal he-ret,ention/dispoy . . . . . . . .  . . 1. I . [XI ~- -.,, ~ . - .  ~. 
- _ i  - -  . ~ . . . . . . . . . . . . .  
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ears ,  from now?. If E _  ..... ye,s, . -   what?^, - .. . [ .I'~.'[XI 
. .  

23. W i l l  t h e r  
-. , .  . . . . . . . . . . . . . . . .  .... - . . .  c .  .......... 

24. REQUIREMENTS.. n.e~ . .foJlowi~g .requi,res the f i l e s  . . ~ .  . t o  b.e . . . . . . .  kept . s  o _  years :< . j  , .. 
I . . . . . . . - .  .. & . 
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a. [ ]STATE b. ]STATUTE OF c .  [ ]AUDIT d.LI.?EDE.FLAL e W'A~INILSTF%I.m-. - ~ ~ f  .I ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Cite  Law, S t a t u t e ,  or other  reason for the re t en t ion  requirement) 

Srch  refugees a re  e l i g i b l e  f o r  ass is tance fo r  f ive  years a f t e r  e n t r y  
i n to  the  United S ta tes .  

I : Upn termination of case eligibility, pemove the Social Histcry (Caseworker's 
Narrative) ficm the folder, place in new folder, and place both the Social. 
History File and the Financial Assistance File into the Inactive File; then 

' I  
cut off the h c t i v e  f i le  at the end of each fiscal year. 

Hold in the current f i les area for one (1) year; thexi 
Archives for pement retention. :* 

I 

' Financial Assistance FiBe: Hold in current f i les area for one (1) year; ' 

E i % i i F e % T t 3 ~ ~ n t e r  for four (4) years; then &stmy. 
.. 

..... 

i n  paragraph 25w AP 
are: 

hd I: I DisappFoved 

- OTHER REQUIRED SIGNATURES DATE ., , 


